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Instructions for “Holding companies”

All the e-mails for the project are included in this mail.

You can still find the other documents on the home page, www.theglobalvillage.dk 

As we do not include the production part we have changed e-mail 4 and 5 into one e-mail.

Please check all the e-mails, addresses, MSN Messenger accounts and ISDN video-conference numbers and correct them to ensure that they suit your holding and your sub-supplying companies.

Changes for the 4 e-mails

All e-mails:

Address letterhead ( your own holding company (name and address)

Place and date

Addresses of co-operators (according to the company structure).

Sender of the letter, signature (name of your own holding)

E-mail 1:

Change name of the holding in the letter. Send one e-mail (1.1, 1.2, 1.3,1.4) for each of your sub-supplying companies, and change the addresses into your sub-suppliers’.

E-mail 2:

Put in the addresses of your own sub-suppliers.

E-mail 3:

Change name of Holding in the letter, and change the production plan suiting your sub-suppliers (number of the group and number of the part). Try not to put the two groups from CZ next to each other.

Remember to attach the drawing 

E-mail 4: 

Send this mail to your sub supplying companies as soon as they have finished the task.

Change name of holding in the letter

The Global Village
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